



	Programme Name: Dance IG (Soulstice): Fundraising Project
	Destination:
Ngee Ann Polytechnic Block 23 & Fish Tank

	Organisation/Roles
	Name
	Office No. 
	24 hour No.
	Email Address

	Site Leader/Student Leader 1
	Trina Tham Yanting
	NIL
	9479 9218
	trinatham001@suss.edu.sg

	Site Leader/Student Leader 2
	Lim Jing Xian Dorothy
	NIL
	8723 4649
	dorothylim002@suss.edu.sg

	Site Leader/Student Leader 3
	Cheow Rui En
	NIL
	9474 2025
	recheow001@suss.edu.sg

	Site Leader/Student Leader 4 or Onsite Crisis Management Team
	Chong Wen Lyn
	NIL
	9721 3678
	wlchong006@suss.edu.sg

	Host or Partner Organisation
	NIL
	
	
	

	Tele Medical Advice

	

	MFA Mission
	

	Insurance Provider
	

	Hospital 1
	
	
	
	

	Overseas Hospital 2
	

	SUSS Crisis Manager
(Please call staff in-charge of your programme. If she/he is not contactable, please call another person on the list)
	Nur Hafiza Bte Ahmad
	
	9238 6768
	hafiza@suss.edu.sg

	SUSS Crisis Management Team 
(To be completed by Crisis Manager)
	
	
	
	

	
	
	
	
	

	Submitted by (Name and Signature): 
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Trina Tham Yanting
Date: 25/02/2026
	Endorsed by (Name and Signature): 
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	Hazard Identification
(Known and Potential Hazards)
	Risk Assessment
	Control Measures
	Residual Risk Rating
	Remarks and Implementation

	
	Qualitative/Elaboration
	Risk Rating
	
	
	

	PEOPLE

	Dance members
	Dancers may bump into one another when travelling around the venue.

	2
	Brief dancers on the potential hazards to look out for at the venue, and remind them to not run.
	1
	Exco members to brief dancers before the start of the event each day.

	Crowd size & density 
	Large or densely packed crowds can increase the risk of accidents, particularly if the crowd is not properly managed.
	2
	Exco members to provide clear guidance on how participants should move in and out of the location, particularly with large crowds. This helps avoid congestion and ensures safe passage to and from the location entrance.
	1

	Vice-Chairperson to conduct pre-event briefing for the dancers, before the event each day, ensuring that they are reminded of the key safety points and expectations for behaviour.

	Participants attending the fundraising class could be at risk from environmental conditions or improper behavior.
	Some participants may not have much dance experience and would require more space to dance in.
	2
	Exco members to ensure that proper dance etiquette is being followed. The student choreographer in-charge of conducting the class can split the participants into small groups when practicing.



	1
	Vice-Chairperson to ensure that the control measures are implemented in every fundraising class.

	EQUIPMENT

	Overloaded electrical outlets or extension cords causing overheating or fires.
	As the wires heat up beyond their safe capacity, the insulation can melt, sparking a fire that may spread to nearby objects, creating a dangerous situation .
	2
	Exco members to limit the number of devices per outlet and connect multiple extension cords together to reach a power source.
	1
	Vice-Chairperson to ensure that participating members are adhering to proper electrical safety practices and ensuring a safe electrical setup to protect everyone involved from serious hazards.

	Jagua Tattoo gel may cause skin irritations or allergic reactions.
	Some participants may be allergic to the ingredients used to make the Jagua Tattoo ink.
	2
	EXCO members to brief participants and give a disclaimer that the gel may cause minor irritation.
	
	Jagua tattoo artists to conduct a test patch on the participant’s skin.If redness, itching, swelling, or discomfort occurs, artist to discontinue service for the participant.

	ENVIRONMENT

	Commuting to campus, injury when boarding/alighting public transport.
	During the rush hour, public transport may be packed. As such, participants may experience injuries from other commuters who many not see where they are going.
	1
	Dancers and participants to plan ahead of time to reach campus so that they can avoid the rush hour as much as possible.

Dancers and participants to inform any Exco member in charge if they are injured. They should also seek the nearest help from a public transport staff to tend to their injuries.
	1
	Vice-Chairperson to conduct a briefing before the start of the event, on the time that dancers are supposed to reach campus.

	Obstructions on the floor
	Cables, or equipment left in the event location could lead to tripping accidents.
	2
	Exco members to conduct a thorough check of the location before the event starts, conduct a detailed inspection of the floor area to ensure it is free of any obstructions.
	1
	Exco members should also check the location thoroughly before the event starts to ensure there are no obstructions.

	PROCESS

	Communication among team members
	Communication among team members must be clear so they know what to do and to look out for one another.
	1
	We need to be clear in our instructions to participants (training and flow of events).
	1
	Vice-Chairperson to conduct pre-event briefing so participants are aware of the flow of event instructions which does not result in miscommunication.

	Dance Training and Class
	During the fundraising class, the choreographer may choose to incorporate ‘Across The Floor’ Exercises to aid participants in learning the choreography.
	1
	The choreographer has to be clear on his/her instructions during the teaching process.
	1
	Dance captains can aid in helping participants should they be unsure of the movement. Additionally, warm-up exercises would be carried out at the start of every class to prevent injuries.

	Drying Process of Jagua Tattoo
	Fresh Jagua gel requires time to dry off.  
	1
	Jagua Tattoo services to stop by 6pm, leaving 1 hour for the gel to dry. Open Classes will commence at 7pm.
	1
	Excos to cut tattoo services at 6pm sharp. 
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